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Sovernment of India
Minisiry of Finance
o 3 " : Devartment of Expenditure

e °

New Delbi, the 13" July 2017
OFFIGE MEMORANDUM |
Subjeci. Traveliing Allowance Rules - Implementation of the Seventh Central Pay Commission

Consequent upon the decisions taken by the Government on the recommendations of the Seventh Central
Pay Commission relating 1o Travelling Allowance entitiements (o civilian employees of Central Governmenl. President
is pleased o decide the revision in the rates ¢ Traveling Allowance as set oul in the Annexure to this Office
Memorandum.

2 The 'Pay Level' for determining the TADA entilement is as indicated in Central Civit Service (Revised Pay)
Rules 2016.
& The term 'Pay in the Level' for the purpose of these orders refer to Basic Pay drawn in appropriate Pay level

in the Pay Matrix as defined in Rule 3(8) of Central Civii Services (Rewised Pay) Rules. 2016 and does not include
Non-Practising Allowance (NPA), Military Service Pay (MSP) or any other type of pay like special pay. etc

4. However, if the Travelling Allowance entitlements in lerms of the revised entitlements now prescribed result in
a lowering of the existing entitiements in the case of any individual, groups or classes of empioyees, the entitlements,
particularly in respect of mode of travel, class of accommodation, etc. shall not be lowered. They will instead continue
to be governed by the earlier orders on the subjec: tiff such time as they become eligibie, in the normal course, for the
higher entitiements,

5 The claims submitled in respect of journey made on or afler 1= July, 2017 may be regulated n accordance
with these orders. In respect of jpurneys performed prior 1o 15 July, 2017, the claims may be regulated 11 accordance
with the previous orders dated 23 .09 2008

] It may be noted that no additional funds w:'. be provided on account of revisicn i 1 A-DA ennllements 1t may
therefore be ensured thal permission 1o official travei s given judiciously and restricted only io absolutely essential
official requirements.

T These orders shall take effect from 015 July, 2017
8. Separate orders will be issued by Ministry of Defence and Ministry of Railways in respect of Armed Forces
personnel and Railway employees, resoectively
g In so far as the persons serving in tne indian Aucit & Accounts Department are concerned, these orders issue
in consultation with the Comptroller & Auditer General of India 3
indi version is attached. ([;D‘b‘-
Hin e s

{Nirmala Dev)
Deputy Secretary to the Government of india

To,
All Ministries and Departments of the Govt. of India etc. as per standard distribution list.

Copy to: C&AG and U.P.S.C., etc. as per standard endorsement list.




ANNEXURE

Annexure to Ministry of Finance, Department of Expenditure
O.M.No.18030/1/2017-E IV dated 10™ July 2017

. In supersession of Depariment of Expenditure s O No, 18030/3(2008-E.1V dated 23.09.2008, in respect of
Travelling Allowance the following provisions will be applicable with effect from 01.07.2017

2. Entitlements for Journeys on Tour or Training

A0 Travel Entitlements within the Country

i__ng_gevel_ in Pay Matrix , ' ' Travel entitlement e 1B
| 14 and above Business/Club class by air or AC-| by train - |
i 12 and 13 : Economy class by air or AC-l by train
6ttt 7 ) lzconomy class by air or AC-Il by train |
IS and beiow 2 tirst Class/AC-IIFAC Chair car by train !

(if) it has also been decided to allow fhe Governmen: officiats to travel by Premium Trains/Premium Tatkal
Trains/Suvidha Trains, the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of
Dynamic/Flexi-fare in Shatabdi/Rajdhani/Buronta Traing while on official tour/ training. Reimbursement of Tatkal Seva
Charges which has fixed fare, will remain coniinug to be allowed Travel entitleent for the joumey in
Premium/Premium Tatkal/Suvidha/ Shatabdi/Rajdhanii Duronio Trains will be as under :-

" Pay Level in Pay matrix ' Travel Entitlements in Premium/Premium Tatkal/Suvidhal Shatabdi/
; Rajdhani/ Duronto Trains !

; 12-and above . Executive/AC 1% Class (In case of Premium/Premium _
L ~_ Tatkal/Suvidha/Shatabdi/Raidhani Trains as per available highest class) _
R " AC 2 Class/Chair Car (in Shalabdi Trains) o S
~ 5 & beiow AC 3w Ciass/Charr Car o

(ily ~ The revised Travei entitlements are subject 10 foliowing
(&) In case of places not connected by rail, travel by AC bus for all those entitied 1o travel by AC Il Tier and
above by train and by Deluxelordinary bus for others 15 allowed.

(b) In case of road travel between places conngcled by raill, travel by any means of public {ransport is
allowed provided the tolal fare does not exceed the lrain fare by (he entilled class.

(c) All mileage points eamed by Government employees an tickets purchased for official travel shall be
utilized by the concerned depariment for other official ravel by their officers. Any usage of these
mileage peints for purposes of private lravei'by an officer will attract departmental action. This is to
ensure that the benefits out of official travel, which is funded by the Government, should accrue to the
Government "

(d) In case of non-availability of seats in entitied class. Govi. servants may travel in the class below their
entitled class.
B. International Travel Entitlement -
i Pay Level in Pay Matrix . Travel entitlerent ;
| 17 and above First-class -f
141016 : Business/Club class

- 13 and below Economy class |
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C. Entitlement for journeys by Sea or by Rwer Steamer

(i) For places other than A&N Group of Isiands and Lakshadweep Group of Island :- ) .
1 Pay Level in Pay Matrix Travel entitlement

| 9 and above Highest class

5' 6o - | Lower class i there be two classes only on the steamer

idand 5 if two classes only. the lower class 1f ihree classes, the middle

* or second class 1! there be four classes, the third class

1 3 and below , Lowest ciass

(i)~ For travel between the mainland and the A&N Group of Islands and Lakshadweep
Group of Island by ships operated by the Shipping Corporation of India Limited :-

 Pay Level in Pay Matrix . Travel entitlement
{ 8and above _ Deluxe class
'6to8 ' . Firsy A” Cabin class
(dandb ; Second! ‘B’ Cabin class
| 3and below f Bunk class
D. Mileage Allowance for Journeys by Road :
(i) At places where specific rates have been prescribed :-
i?’éy Level in Pay Matrix . Entitlements o
%”54 or above ' Actuai fare by any type of public bus including AC bus o
: Al prescrbec rates of AC taxi when the journey is actually pedormed by AC taxi
é CR

. At prescribed rales Tor auto rickshaw for journeys by auto rickshaw, own car, scooter, i
motor cycle moped, efe

OR
" Al prescribed rates for auto rickshaw for journeys by aulonckshaw, own scooter, :
1 motor cycle, moped, elc. ) ‘ i

H
7 Ts o 13 " Same as above with the exception that journeys by AC taxi will not be permissiblie.

'E_Egﬁd 5 ' " Actual fare by any type of public bus other than AC bus

| . 3

;[ " At prescribed rates for auto nickshaw for ,igf.?meys by auto rickshaw, own car, scooter, .
| ! motor cycle maped, elc.

!t 3 and below | ' Aclual fare by ordimary public bus oriy

i

i

—

(i) At places where no specific rates have been prescribed either by the Directorate of Transport of the
concerned State or of the neighboring States:

| For journeys performed in own carftaxi Rs 24/ perKm :
For journeys performed by auto rickshaw "Rs. 121 per Km
i own scooter, efc

At blaces where no specific rates have beer orescribed. the rate aor km will furiher nise by 25 oercenl whenever DA
increases by 50 percent.




E{i). Daily Allowance on Tour

Pay level in ' Entitlement

 paymatrix

* 14 and above | Reimbursement for hotel accommodation guest house of up to 27 500/- per day,

Reimbursemeni of .AC laxi charges 2s per aclual expendilure comrfensurate with official
engagements for travel within the cily and
Reimbursement of food bills nol exceeding % 1200/- per day.
12 and 13 I Reimbursement for hotel accommodation/guest house of up to 24,500/~ per day,
- Rermbursement of AC taxi charges of up to 50 km per day for travel within the city,
i _ Reimbursement of food bills not exceedirg ?_‘n__O__E_;{}!- ver day

{91011 " Reimbursement for hotel accommodation‘guest house of up to 22.250/- per day,
i Reimbursement of non-AC taxi charges of up 1o 2338/~ per day for lrave!l within the city,
i Reimbursement of food bills not exceeding 2900/ per day.

¢ Reimbursement of non-AC taxi charges of up o ¥225- per day for travel within the city, -

|6to8 : Reimbursement for hote! accommodationiguest house of up to 750 per day.
I

*+ Reimbursement of food bills not exceeding 2800/ per day

5 ar?d Bélow f Reimbursement for hotel accommodationiguest house of up to 2450 per day,

Reimbursement of food tilis nol exceeding 2500/ per day.

—

(i) Reimbursement of Hotel charges = !'or levels 8 and below. the amount of claim (up to the ceiling) may be
paid without production of vouchers agains! self-certified claim only. The seli-certified claim should clearly indicate the
period of stay, name of dweliing, etc. Additionally, for stay in Class "X’ cilies. the ceiling for all employees up to Level 8
would be 21,000 per day. but it will only be i the form of reimbursement upon production of relevant vouchers. The
ceiling for reimbursement of hotel charges will further rise by 25 percent whenever DA increases by 50 persent

(i) Reimbursement of Travelling charges :- Simifar io Reimbursement of staying accommodation charges, for
levels 8 and below - the claim (up to the ceiling) may be paid without production of vouchers against self- certified claim
only. The self-certified ciaim should clearly indicate the period of travel. vehicie number, etc. The ceiling for levels 11
and below will further rise by 25 percenl whenever DA increases by 50 cercent. For journeys on foot, an allowance of
Rs.12/- per kilometer travelled on foot shalt be payable additionally This raie will further increase by 25% whenever DA
increzses by 50%

(iv) Reimbursement of Food charges :- There wili be no separate rembursement of food bills. Inslead, the lump
sum amount payable will be as per Table £() above and, depending on the length of absence from headquarters.
would be regulated as per Table (v) below Since ihe concept ¢f reimbursement has been done away with, no vouchers
will be required Tris methodology is i fine with that followed by Indian Raiways at present {with suitable enhancement
of rates). 1 & L.ump sum amount payable Tne lump sum amount will increase by 25 percent whenever DA increase by
50 percent

V) Timing restrictions
 Length of absence ~ Amount Payable !
I absence from headguariers 1s <6 hours 3% of Lump sum amount '
If absence from headquarters Is between b 12 hours 0% of Lumpsumamount
i If absence from headquarters is >17 hours - 100% of Lump sum amount :

Absence from Head Quarier will be reckoned from midnight 1o midnight and will be calculated on 2 per day
basis

" Reimbursement of non AC tax: chames of up fo 113/~ per day for travel within the cily.;
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(vi) In case of stay/journey on Governmert ships, boats elc of jousney to remote niaces on footimules etc for
scientific/data collection purposes in organizat:or like 7 S Survey of india GSi eic . dally aliowance will be paid al raie
equivalent to that provided for reimbursement of food bl However. i lis case, the amount will be sanctioned

irrespective of the actual expenditure incurred o1 this account with the approval of the Head of Depariment/controlling
officer.

Note = DA rates for foreign travel will be regulaied as prescribed by Ministry of External Affairs
3. T.A. on Transfer

TA on Transfer includes 4 comporents (i) Travel entitlement for self and family (i Composite Transfer and

packing grant (CTG) (iii) Reimbursemer! of charges on transporation of personal effects (iv) Reimbursement of
charges on {ransporation of conveyance.

(i) Travel Entitlements :

(a) Travel entitlements as prescribed for tour in Para 2 above, except for International Travel, will be
applicable in case of joumneys on lransfer The general conditions of admissibility prescribed in
S.R.114 wili, however. continue 1¢ be applicable

(b) The provisions relating to smail family norms as contained in para 4(A) of Annexure to Mio Finance
O.M. F No 10/2/98-1C & F No 19030/2/97-EIV dt. 171. Aprl 1898 , shall continue to be applicable.

(if) Composite Transfer and Packing Grant (CTG) :

(a) The Composite Transfer Grant shall be paid at the rate of 80% of the laslt month’s basic pay in case of
fransfer involving a change of station located at a distance of or more than 20 kms from each other.
However, for transfer to and from the Island territories of Andaman. Nicobar & Lakshadweep, CTG
shall be paid at the rate of 100% of last month's basic pay Further NPA and MSP shall not be
included as part of basic pay wnile celermining entitlement for CTG

{b) In cases of transfer lo stations which are al a distance of less than 20 kms from the old station and of
transfer within the same city, one third of the composie transfer grant will be admissible, provided a
change of residencc 1s actuaily .nvolved.

(c) In cases where the transter of nusband and wife takes place within six months, but after 60 days of
the transfer of the spouse, iifty persent of the transfer grant on transfer shall be allowed to the spouse
transierred later. No (ransfer grart shall be admissible te the spouse lransferred later, in case both the
transfers are ordered within 60 days. The existing provisions shall continue o be applicable in case of
transfers afler a period of six monins or more. Other rules precluding transier grant in case of transfer
al own reques! or transler oiher thar in public mierest, shali continue to apply unchanged in their
case. ¢

(iii) Transportation of Personal Effects

. Level _ By Train/Steamer  ByRoad

: 12.and above 6000 Kg by goods iraini4 wheeler wagon/ 1 double container ' Rs. 50/- per km
{6to11 ' 6000 Kg by goods iran/4 wheeler wagon/ 1 singie container . Rs. 50/- per km
1 , 3000 kg - Rs. 25/- per km_
' 4and below 1500 kg " Rs. 15/- per km

The rates will further nse by 25 percen: wnenever DA increases by 50 percent. The rates for transporting the
entitled weight by Steamer will be equal 1o the prevailing rates prescribed by such lransport in ships operated
by Shipping Corporation of incia ! he ciaim for rembursement sha be admissible subject 1o the production of
actual receipts/ vouchers by the Gov! servant Production of receipisivouchers (s mandatory i rfo lransfer
cases of North Eastern Region, Andaman & Nicobar Islands and Lakshadweep also
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Transportation of personal efiects by road is 8s per wiometer basis anly  The classification of cities fowns for
the purpose of transportation of personal effects 1s dong away with

(iv) Transportaticn of Conveyance.

. Level Reimbursement "
. 6and above - , 1 molor car etc. or T motor cycle/scooter J
- 5 and below - 1 motorcyclelscooter/moped/bicycle i

The general conditions of admissibilily of TA on Transfer as prescnbed in S.R. 116 wili, however, continue to

be applicable.
4 T.A. Entitlement of Retiring Employees
TA on Retirement includes 4 components © (i) Travel cnutiement for self and family (i) Composite Transfer and

packing grant (CTG) (i1} Reimbursement of charges on iransporiation of personal effects (iv) Reimbursement of
charges on {ransportation of conveyance

(i) Travel Entitlements
Trave! enlitiements as prescribed for tourfiransier in Para 2 above. except for Intemational Travel, will be

applicable n case of journeys on retirement The general conditions of admissibility prescribed in S.R.147 will,

however, conlinue 1o be applicable
(i) Composite Transfer Grant{CTG)

(a)  The Composite Transfer Grani shzll be paid at the rale of 80% of the last month's basic pay in case of
those employees, who on retirement | settled down at places other than last station(s) of their duty
located at a distance of or more than 20 km However, in case of settlement te and from the Island
territonies of Andaman, Nicobar & Lakshadweep. CTG shal! be paid al the rate of 100% of Iast month's
basic pay Further, NPA and MSP shall not be included as part of basic pay while determining
entillement for CTG. The transier incidentals and road mileage for journeys between the residence and
the railway staticn/bus stand etc . af the old and new station, are already subsumed in the composile
transfer grant and wili not be separately admissible

(b)  Asinthe case of serving employees, Government servants who, on refirement, settle at the last station
of duty itsel or within a distance of less than 20 kms may be paid one third of the CTG subject to the
condilior that & change of residence 1s aciually involved

(ifi) Transportation of Personal Effects :- Same as Para 3{uij above.
{iv)  Transportation.of Conveyance © Same as Para 3(:v) above

The general conditions of 'admi_ssebﬁi:y cf TA on Retrement as orescribed in SR 147 will. however, continue to be
applicable

ThEREE

i o s




F. No. 18030/1/2017-E.IV
Government of India
Ministry of Finance

Department of Expenditure

sekdkdk

New Delhi, dated the 04" September, 2017

OFFICE MEMORANDUM

Subject :- Travelling Allowance Rules ~ Implementation of the Recommendations of the Seventh Central
Pay Commission. -

Consequent upon the issuance of this Department's O.M. of even number dated 13.07.2017 regarding
implementation of recommendations of 7% CPC on Traveling Allowance (TA), various references are being received in
this Department seeking clarifications regarding TA/Daily Allowance (DA) entitlements of Officers in Level 13A. Level 13A
(pre-revised Grade Pay of Rs. 8300/-) has been included in the Pay Matrix vide Notification No. GSR 592(E) dated
15.06.2017. '

2 The matter has been considered in this Department and with the approval of Competent Authority, it has been
decided that TA/DA entitliements of Officers in Pay Level 13A (pre-revised Grade Pay of Rs. 8900/-) shall be equivalent to
TA/DA entitlerments of Officers in Pay Level 13 (pre-revised Grade Pay of Rs. 8700/-) as mentioned in this Department's
O.M. of even number dated 13.07.2017.

 Hindi version is atiached. E
(Nirmzla Dev)
Deputy Secretary to the Government of india
To,
All Ministries and Departments of the Govt. of India etc. as per standard distribution list. |

Copy to: C&AG and U.P.S.C, etc. as per standard endorsement Iist.



